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Dear MarEl Families,

It is critical to us that we ensure the safety of each and every child.  Therefore, it is important to clarify the
procedures needed to communicate dismissal plans if your child is not using district transportation. If you
intend to transport your child to and from school regularly, please communicate the following to the main office.

● Send an email to marlboroeloffice@mtps.org, your child’s teacher, and (if applicable) the aftercare
program (Paula Vargas – Paula.Vargas@discoverchampions.com)

● Please always include the following information:
○ Child’s Name
○ Grade
○ Homeroom Teacher
○ Name of adult transporting child
○ Explanation of change in dismissal

ARRIVAL:
Parents who choose to drive students to school must park in the lot and escort your child to the building
between 9:00 am and 9:05 am.  A student arriving after 9:05 am is considered late and must be signed-in. The
parent must register with LobbyGuard using their driver’s license or passport before being allowed into the
waiting area by our Security Monitor to sign their child into school.

DISMISSAL:
Students must be picked up between 3:10 and 3:20 pm. Please arrive early enough to begin the sign-out
process.  Parent sign out will take place at door 17.  Please note, you will be required to show a government
issued identification.  In the event that your child’s dismissal plans change during the day, please communicate
these changes to the school by 2:00 pm to provide enough time to inform all parties and so we can ensure that
your child follows the appropriate dismissal plan.

In the event of an emergency where a dismissal change is needed after 2:00 pm, please follow the same steps
as above, but call the school and speak with Mrs. Gualtieri or Mrs. Torre for a late dismissal change. We want
to make sure there are safeguards in place in the event that the email is not seen before the end of the day.

Thank you so much for your support. Please feel welcome to reach out if you have any questions or concerns.

Sincerely,

Mitchell Shatz Cathy Yorke
Principal Vice Principal


